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2026 Unit Renewal Instructions
Turn In Deadline: January 15, 2026

	
Please read all instructions before beginning. Resources to complete an accurate & timely Unit Renewal can be found at www.nfcscouting.org/recharter. 

Overview
The Unit Renewal process is done annually & verifies the active, registered youth and adults in the unit, along with confirming current Safeguarding Youth Training. This is due by January 15, 2026. The $100 unit renewal fee and signed charter agreement are also due no later than January 15, 2026.

Step-1: Meet with your fellow unit leadership to review & update current youth & adult roster. 
Place a checkmark in the “renew” box next to any youth/adult members who are remaining active. Place a checkmark in the “drop” box next to any youth/adult members who are no longer active and should be removed from the roster. Place a checkmark in the “SL” box next to any youth/adult who wishes to add the “Scout Life” magazine subscription (additional $15 cost per individual should be collected).
____________________________________________________________________

Step-2: Review the Roster for position changes & unregistered members. 
Identify any adults who are currently serving in positions different than they are currently registered in. Update their position titles via handwritten changes. Additionally, identify any active youth/adults that do NOT appear on the roster. These names & positions should be handwritten on the bottom of the roster. Families should be directed to complete registration with BSA by filling out a paper application & submitting to unit leadership or applying online thru BeAScout.org.
 ____________________________________________________________________

Step 3: Verify all renewing adults have Safeguarding Youth Training current thru February 28, 2026. 
A list of SYT expiration dates are provided on your unit roster. Any adults highlighted in yellow that are renewing must complete the online course via My.Scouting.org prior to being renewed. 
____________________________________________________________________

Step 4: By January 15, 2026, submit your signed charter agreement, confirmed, updated unit roster, along with payment for all members being renewed, to your Commissioner/local executive. 
Fees are as follows: 
· $150 for youth members in Cub Scouts, Scouts BSA, Venturing & Sea Scouts
· $77 for adult members in Cub Scouts, Scouts BSA, Venturing & Sea Scouts
· $115 for youth members in Exploring
· $62 for adult members in Exploring
· $100 flat fee for each unit’s renewal 
	Ways to Pay: 
· Cash, unit check (made payable to NFC) or debit/credit card
· In-person at Service Center or thru local Executive in the field
____________________________________________________________________

Step-5: Review List of Top 9-Mistakes
1) Missing Signed Charter Agreement. A blank copy is attached to this Unit Renewal packet. Refer to #3 below to ensure proper signatures are obtained before submitting.

2) Different Executive Officers or Charter Organization Representatives for Units chartered by the same organization. If a Pack, Troop and/or Crew is chartered by the same organization, the Executive Officer & charter organization representative must be the same for the Pack, Troop and/or Crew. 

3) Incorrect signatures. The adult members who are serving in the Primary Unit Leader, Committee Chair, Charter Organization Representative or Executive Officer roles moving forward (i.e. beginning at Unit Renewal) MUST be the ones to sign the charter, charter agreement or approve adult/youth applications.

4) Adult Volunteers do not have current Safeguarding Youth Training thru February 28, 2026 or have not submitted a Background Authorization form. Unit Leader (Cubmaster/Scoutmaster/Crew Advisor/Skipper) not position-specific trained for their position. 

5) New persons (youth and adults) added to charter without paper application.

6) New youth paper applications not signed by both the unit leader and parent or guardian or they are missing vital information (Birth date, grade or address).

7) Charter Representative is the only person within a unit that may have 2 positions within the same unit (CC or MC). (Den Leader cannot be Cub Master – Scoutmaster cannot be Committee Member in the same troop.)

8) Youth too old for selected program (youth now too old for pack should be chartered with the troop or youth now too old to be a youth member and should be registered as an adult).

9) Unit does not have all of the required positions filled.
a. Packs – Executive Officer, Charter Org Rep, Committee Chair, Cubmaster, 2 Committee Members & minimum of 1 Den Leader
b. Troops – Executive Officer, Charter Org Rep, Committee Chair, Scoutmaster, minimum of 2 Committee Members 
c. Crews – Executive Officer, Charter Org Rep, Committee Chair, Crew Advisor, minimum of 2 Committee Members

____________________________________________________________________

Important Notes
· If you need to make changes to your Executive Officer, Chartered Organization or the address of your chartered organization, you will need to handwrite those changes on your renewal roster.
· ALL registered adult volunteers MUST have completed Safeguarding Youth Training that is current thru February 28, 2026 in order to be re-registered. 
· If you need help, do not hesitate to ask your District Commissioner or District Executive or contact the Council Service Center at 800-232-0845. 

Turn in Completed Charter Agreement, Roster, and Payment to Unit Commissioner, District Executive or the Council Service Center by January 15, 2026.
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